UY BANNHANDAN  CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO THU DAU MOT

TRUONG TIEU HQC PHU HOA 2 Djc lap — Ty do — Hanh phiic

Sé: 4188/QD-THPH2 Phii Hoa, ngay 14 thang 10 nam 2024

QUYET DINH
V¢ vi¢c ban hanh Quy ché
Quin ly, sir dung tai san cong trong trudng hoc

HIEU TRUONG TRUONG TIEU HQC PHU HOA 2

Can cir Lugt quan Iy, sir dung tai san cong ngay 21 thang 6 nam 2017;

Can cir Nghj dinh 151/2017/NP-CP ngay 26/12/2017 ciia Chinh phii quy dinh chi tiét
mét s6 diéu Lugdt Quan ly, sir dung tai sén céng;

Can cir Thong tie 56 144/2017/TT- BTC ngay 29/12/2017 cua Bj Tai chinh Quy dinh
thiee hién mét sé npt dung ciia Nghj dinh sé 151/201 7/ND-CP ngay 29/12/2017 cua Chinh

phii quy dinh chi tiét va huomg dén thi hanh mét sé diéu cua ludt quan ly, sir dung tai san
nha nuoc;

Can ctr Quyét dinh 50/2017/0D- -TTg ngay 31/12/2017 ctia Thu twéng Chinh phii quy
dinh tiéu chuan, dinh miec str dung mdy méc, thiét bj;

Cdn cir Nghj dinh 63/ND-CP ngay 11/7/2019 ciia Chinh phit quy djnh viéc xtr phat vi
pham hanh chanh trong linh viec quan Iy, sir dung tai san céng; thiec hanh tiét kiém, chéng
lang phi; dy trit quéc gia; kho bac nha niwde;

Can ctr Thong ne sé 45/2018/TT-BTC ngay 07/5/2018 ciia Bé Tai chinh huéng dan
ché dg quan Iy tinh hao mon, khdu hao tai san cé dinh tai co quan, t6 chirc, dom vj va tai
sdn ¢ dinh do nha meéc giao cho doanh nghiép nha meée quan ly khéng tinh thanh phan
vén nha nueéce tai doanh nghiép;

Céng vdn sé 1435/STC-GCS ngay 07/6/2018 vé vigc huémg din xdy dung, chinh ly
hogc ban hanh moi Quy ché qudn ly, sir dung 1ai san céng.

Can cir nhigm vy va quyén han cia Higu rmorng quy djnh tai Diéu 11 cia Diéu I
Truomg tiéu hpc dwge ban hanh kém theo Thong ti s6 28/2020/TT-BGDPT ngay 04 thdang 9
ndm 2020 cuia By trieong B¢ Gido duc va Dao tgo.

QUYET D|NH:
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Didu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan 1y, sir dung tai san cgp,
trong trudng hoc nim hoc 202420257, :
Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh tir thang 9/2024 dén hét ngay 31/8/2025,

Cac can bg, gido vién, nhan vién va hoc sinh trong nha trudng chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhin:
- PGDDT Thanh phé;

- Phdng Tai chinh-Ké hoach Thanh phé;
- C?i uy chi b nha trudng;

- Tat ca CBGVNV cua truong;

- Website nha truong;

- Luu: VT.

= = ra
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Nguyén Thi Thanh Tam
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. QUY CHE .
QUAN LY, SUDUNG TAI SAN CONG TRONG TRUONG HOC
(Ban hanh kém theo Quyét dinh sé 188/0P-THPH2 ngay 14/1 0/2024 cua
Hiéu truomg truomg Tiéu hoc Phi Hoa 2)

Ciin cir Luat quan 1y, sir dung tai san cong ngay 21 thang 6 nam 2017;

Ce'm’cfr Ngl}i dlnh 151/2017/ND-CP ngay 26/12/2017 cua Chinh p
dinh chi tiét mét sé diéu Luat Quan 1y, sir dung tai san cong;

Can ci Nghj dinh 63/ND-CP ngdy 11/7/2019 ciia Chinh pht quy dinh viée
xir phat vi pham hanh chanh trong linh vyrc quan ly, str dung tai san cOng, thuc
hanh tiét kiém, chdng lang phi; dy trir quoc gia; kho bac nha nudc;

Cin ctr Quyét dinh 50/2017/QD-TTg ngdy 31/12/2017 ciia Thi tuong Chinh
phu quy dinh tiéu chuin, dinh mirc sir dung may moc, thiét bi;

Cin ct Thong tu sb 144/2017/TT-BTC ngay 29/12/2017 ciia BY Tai chinh
Quy dinh thuc hién mot so ndi dung cua Nghij dinh s6 151/2017/NB'-C?\ ngay
20/12/2017 ciia Chinh phii quy dinh chi tiét va huéng dan thi hanh mét so diéu cua
luat quan ly, sir dung tai san nha nudc;

Cin cua Thong tu s6 45/2018/TT-BTC ngay 07/5/2018 cua B6 Tai chinl}
huéng din ché do quan 1y tinh hao mon, khau hao tai san cd dinh tai co quan, t0
chirc, don vi va tai san c6 dinh do nha nuéc giao cho doanh nghiép nha nudc quan
1y khéng tinh thanh phan v6n nha nudc tai doanh nghiép.

Chuong 1
QUY PINH CHUNG

ha quy

pidu 1. Pham vi didu chinh va déi twgng 4p dung

1. Quy ché nay quy dinh trich nhiém va thélp quyén quyét dinh ctia cic bd
phan, ca nhin trong quan ly sit dung, mua sam, ti€p nhén, stra chira, diéu chuyén,
thu hdi va thanh 1y tai san cong trong nha trudng.

2. Vién chirc, nhan vién, ngudi lao dong, hoc sinh thudc truong Tiéu hoc Pha
Tho dugc giao quan ly, st dung tai san phai c6 trdch nhiém thyc hién dung quy
dinh ciia Quy ché nay va céc quy dinh hién hanh ctia phap lujt vé quan 1y, sir dung
tai san cong.

Pidu 2. Ti sin trong nha truong

(Theo Piéu 4. Phdn loai tai san co dinh tai Thong tu 56 45/2018/TT-BTC ngay

07/5/2018 ctia Bé tai chinh)
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inh L > . y 1én: cd nguyén gia tir :
dong thoi 02 tiéu chudn (Co thdi han sir dung tir 01 ndm trd 1€n; c6 nguyen g < <
10.000.000 dong trg 1én).
1 Tai san ¢4 dinh hiu hinh gdm: Nha lam viéc; hoi truong; phfmgtlrﬁl; an

cdng vu; nha lam Vviéc; nha tap luyén va thi dau thé thao; 1.1haxxe, ‘fongM, 6Cy
dung khdc. V4t kién triic (tuong rao; sén thé thao; san choi, bé chira). May méc,
thiet bi. Cay 1au nam. Ty; san ¢6 dinh hiru hinh khéc.

i, 12 Tai sdn cb dinh v6 hinh: La tai sin khong o6 hinh théi vt ché, fhie min
dong thoi 02 ti€u chuan (C6 thei han sir dung tir 01 nim trd 1én; c6 nguyén gia tir
10.000.000 dong trg 1€n)

im0 $4n €6 dinh hiru hinh: La nhimg thi sin c6 hinh thi vt chat, théa man

nguyén gia dusi 10.000.000 déng,

2. Phan loai theo ngudn gdc hinh thanh taj san: Tai san hinh thanh do mua sim;
do dau tu xay dung; dugc giao; dugc cho ting; tai san cé dinh khi kiém k& phat
hién thira chua dugc theo dsi trén sé ké toan; tai san cé dinh dugc hinh thanh tiy
nguén khic.

Diéu 3, Nguyén tic quan ly, sir dung tai san

1. Tai san phai duoc quan ly, khai thac, duy tu, bao dudng, stra chita, duoc
thong ké, ké toan day du vé hién vat va gia tri.

2. Viéc sir dung tai san phai bao dam tiét kiém, hiéu qua, ding muc dich, cong

r

nang, doi tuong, tiéu chuén, dinh mirc, ché d6 theo quy dinh cta phap luat.

3. Viéc quan ly, sir dung tai san .cong phai duoc thuce hién cong khai, minh
bach, bao dam thuc hanh tiét kiém, chong lang phi, phong, chong tham nhiing,

4. Viéc quan ly, sir dung tai san phai dugc gidm sat, thanh tra, kidm tra: moi
hanh vi vi pham phéap lujt vé quan ly, sir dung tai san cdng phai duoc xir ly kip
thoi, nghiém minh theo quy dinh cia phap luat.

Chuong II
QUY PINH QUAN LY, SUDUNG TAI SAN TRONG TRUONG HQC

Diéu 4. Déi twgng dwgc giao quan Iy, sir dung tai sin cong
1. Hiéu truéng, Phé hiéu trudng, gido vién, nhan vién;

2. Céc t chirc, cic doan thé trong truong;
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. - C&¢ b phan chuyén quan: Ké todn, Van thu, Y té, Thiét bi, Thu vién, Bao v¢
va Phyc vy; ’ ’

4. Hoc sinh toan trudng.
Diéu 5: Quy trinh tiép nhén tai san
1. Boi v6i tai san dugc cép.

_ Hiéu trudng ban hanh quyét dinh thanh 13p t3 tiép nhén tai san. T tiep nhén ¢6
trach nhiém kiém tra céc loai gidy to ciia bén giao tai san, hién trang cia tal san
theo diing cdng ning sir dung. Chi tiép nh4n tai sin khi c6 du gidy 10, ding chung
192.11, st dung tot. Lép bién ban ban giao nhén tii san. Bao cdo Hiéu trudng ve tal
sén méi nhén, d& xuét phuong 4n bé tri quan ly, st dung. Ban giao toan bo ho so
cho ké toan, phéi hop véi k& toan nhép sb tai san theo phdn mém quan ly va dan ma
Ccac tai san.

Hiéu trudng ra quyét dinh ban giao tai san cho bd phén quan ly, sir dung (c6
danh muc kém theo dugc in tir phan mém quan ly tai san).

2. Pdi véi tai san do cac td chire va cé nhan tai tro, cho, tang va tai san ty mua =
‘U |

khéng can phai thanh 1ap t5 tiép nhan tai san. T6 vin phong thyc hién céc quy trinh =

tiép nhan tai san nhu khoan 1 diéu nay. wor

. . . . " d o ; o ~ s ZUH

] D:éu 6. Quyén va nghia vu ciia dbi trong dwogc giao quén ly, sir dung tai U HE

san cong -
*

1. Bbi tuong dugc giao quan 1y, sir dung tai san cdng c6 cac quyén sau day:
a) Sir dung tai san cong phuc vu hoat dong theo chirc ning, nhiém vu duoc
giao;
b) Thuc hién cac bién phéap bao vé, khai thac va sir dung hiéu qua tai san coéng
duoc giao theo ché d6 quy dinh.
2. Péi tuong duge giao quén ly, sir dung tai san cong ¢ céc nghia vu sau déy:
a) Bao v¢, sir dung tai san cong dung muc dich, tiéu chuan, dinh murc, ché do;
bao dam hiéu qua, ti€t ki€ém;
b) Lap, quan ly hé so tai san cong, ké toan, kiém ke, danh gia lai tai sin cong
theo quy dinh cua phap luat va phap luét ve ké toan;
¢) Béo cdo va cong khai tai san cong theo quy dinh ctia phép luat;
d) Thuc hién nghia vu tai chinh trong sir dung tai sdn cng theo quy dinh cua
phép luét;
d) Giao lai tai san khi c6 quyét dinh thu hdi ciia co quan, ngudi c6 thAm quyén;
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: ; , 3 nudc cb thi én;
e) Chiu sy thanh tra, kiém tra, gidm sat cua co quan nha nuoc i%}ha;nﬁnq?r};no
gidm sét cia cong ddng, cong chirc, vién chirc va Ban Thanl} tra : al;l, ludt: z
quan ly, sir dung tai san cong thudc pham vi quan ly theo quy dinh cua phap lugt;
Di¢u 7. Nhiém vu ciia d§i twgng dugc giao quén Iy tai sin cong
1. Hi€u trudng, Phé higu trudng duge giao phu trach
a) T6 chirc thyc hién quan 1y, sir dung tai sin cong dé thyc hién chic nang,

nhi¢ém vu dugc Nha nuge giao. Ban hanh quyét dinh ban giao tai san cho cic bd
phén quén ly truc tiép.

b) Té chrc kiém tra vige quan ly, sir dung tai sin cua cdc bo phdn 1 lan/hgc ky.
Thudng xuyén giam sat viéc quan ly, sir dung tai san cia céc b phén, té chirc, ca
nhén trong trudng.

c) Xur ly theo th?lm quyén hoc trinh co quan c6 thdm quyén xir Iy cac hanh vi
vi pham phép luat vé quan ly, sir dung tai san céng.

2. Ké toan

a) Lip h6 so lién quan dén viéc hinh thanh, bién déng tai san trén phin mém
quan ly tai san. Luu trir hd so tai san ciia truong;

b) Phdi hop véi cic nhén vién trong t& vin phong, thiét bi thuc hién mét sb
cong viéc sau:

- Vo s tai san khi c6 tai san méi nhén vé;

- Kiém ké tai san vio cudi ky ké toan nim, kiém ké theo quyét dinh kiém ké
cua cédc cap c6 tham quyén;

- Dénh gid lai tai sin; Xéc dinh tai san thira, thiéu va nguyén nhan d4 xt ly theo
quy dinh cua phap ludt; Tinh hao mén cua tai san theo quy dinh cta phap luat;

- Thuce hién béo cdo tinh hinh quan ly tai san theo van ban hi¢n hanh; Lap hd so
thanh ly tai san kip thdi theo Quy ché nay; Xay dung ke hoach bao tri, bio dudng;

- Thuc hién céc nhiém vu khac do Hiéu truéng phan cong.

3. Nhin vién thiét bi (theo Théng tir 08/2019/TT — BGDDT ngay 02/5/2019 cia
B¢ truong b Gido duc va Dao tao)

a) T6 chitc quan ly cac trang thiét bj cua céc phong thiét bi, tin hoc, ngoai ngi,
dung cy thé duc thé thao, tang 4m, loa, may chiéu,‘ mdy tinh, phong chirc ning,
kho... Bao quan, str dung thiét bj; luu gilt, sir dung hé so thiét bi; sira chira nhitng

thiét bi don gian;
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b)L

é A 3 ’ « X - » b O - 14 5
thanh | p ke hoach sir dung, mua sim, stra chira thiét bi cua nha truomg; 1ap ho so

Y cdc tai san dugc giao quan ly; tiéu hiy thiét bi hong, hét han sir dung;

A <, oL . a » . R . .
dunC)t}?il}ual? bi cdc thiét bj cin thiét theo yéu cdu ciia timg mdn hoc, bai hoc 6 sir
S et bi; hudng dén sir dung thiét bj cho gido vién va hoc sinh trong céc bal

Ii}‘-“é hanh; phéi hop véi gido vién huong din hoc sinh thyc hanh; thyc hién cong
C dam bao an toan, phong chéng chay nd trong qué trinh thuc hanh;

d) Khai thic phin mém tmg dung quan ly thiét bi;

d) Lép béo cdo dinh ky, thudong xuyén vé céng tac thiét bi, thi nghiém;
e) Phéi hop vi ké todn nhap thiét bj méi nhan v& vao sb tai san;

g) Dédn ma céc tai san dugc quéan 1y theo quy dinh ciia phép lut;

h) Thyc hién c4c nhiém vu khac do hiéu truéng (phé hiéu truong phu trach)
phén cdng.

4. T Vin phong

_ @) To chirc quan ly céc tai san thugc khu vure thu vién, kho, tuong rdo, cac phan
mém quan ly...

_b) Sir dung hiéu qua tai san dugc giao. Dinh ky 6 chic kiém ké (1 1an/nam),
kiém tra (1 lan/hoc ky) tinh hinh sir dung cta cac by phan, phong ban, 16p hoc dugc
giao quan ly;

c) Lap ké hoach sir dung, mua sim, sira chita, danh muc céc tai san thanh ly
trinh Phé hiéu trudng phu trach phé duyét;

d) Phéi hop véi ké toan nhép tai sain méi nhén vé vao sb tai san;

d) D4an ma céc tai san dugc quén ly theo quy dinh cta phap lut;

e) Luu trit hd so tai san dugc phan cong phy trach. T4p hop toan bd ho so tai
san theo nim déng quyén luu van thu;

g) Thyc hién cac nhiém vu khic do hiéu truong (pho hi€u truéng phu tréch)
phéan cong.
5. Nhén vién bao vé
a) Kiém tra toan bd khu vyc trong pham vi quan ly clia trudng, kiém tra ngudi
mang tai san ctia truong ra khoi co quan (khi cé nghi ngd);
b) Kiém tra «céc phong hoc, nha lam viéc, phong chitc ning ngoai gi¢ hanh
chinh, dé tranh ton that tai san ctia nha truong;

c) Thyuc hién cac nhiém vu khic do hiéu truéng phén cong.

95 4
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6. Cac td chirc, cac doan thé, hoc sinh trong truong i skt
S me &g ich, tiét kiém, hicu qua.
a) Str dung céc tai san theo diing cong ning, ding muc digt, ,
Bao quan, giit gin c4c taj san. i cae Tt
; ‘. . . 3 ké tai san. Khi tai san bi
b) Binh ky phdi hop véi 5 vin phong ban giao, kiém ké tai sin
hong phai bao céo kip thoi dé khic phuc.

Diéu 8. Quy dinh viéc sir dung tai sin

I Toin b) tai san cia nha trusmg phai dugc sit dng diing cong ning, ding
muc dich theo quyét dinh cta Higu truong.

2. Tai san nhur: phong hoc, phong héi déng, phong chiic néng, thu vién, hanh
lang, cau thang, céc khu vé sinh chung, nha dé xe, san vudn, bon hoa cdy cfmh, cac
hé thong cip dién, cap nuéc, théng tin lién lac... C4c t6 chirc va ca nhan trong
trudng c6 quyén binh dang trong viée sir dung chung va c6 nghia vu chap hanh cic
quy dinh sau:

2) Céc bd phin muén sir dung phong hi déng phai dang ky véi t vin phong

(ghi r6 théi gian thuc hién, yéu ciu vé cong tac phuc vu). Cé trach nhiém bao quan
tai san trong qua trinh sir dung.

b) Cac b phan muén sir dung phong chirc ning phai dang ky véi bo phan thiét
bi (ghi r6 thoi gian thyc hién, yéu cu vé cong tac phuc vu). Cé trach nhiém bao
quan tai san trong qu4 trinh sir dung.

c) Péi véi phong hoc, phong lam vi€c phai vé sinh sach s€, khong duoc di
chuyén bét ky tai san nao khi chua duoc phép ciia td viin phong hodc b phan thiét
bi. Khéong duoc viét vé 1én tuong, mang céc chit chéy nd vao phong.

d) Péi véi khu v€ sinh chung phai giit gin sach s€, khé rio va thodng khi.
Khéng d6 réc sinh hoat va cic loai rac khéac vao cic chdu rira, bon vé sinh.
e) Nha dé xe cua truong duge ding dé xe cho can bg, gido vién, nhan vien
trong truomg. Cam hit thude va dé xe bi 16 ri x4ng dau trong khu vuc nha xe,
g) Péi véi khu vuc hanh lang, ciu thang khéng duoc dé cic dd ding va trang
thiét bj lam viéc riéng cua céc t6 chire, c4 nhan.,
h) Sén truong chi dwoc sir dung dé phuc vu céc hoat dong tap thé, san chof cho
hoc sinh khéng str dung vao cdc muc dich khéc.
i) Khu vuc bdn hoa, cdy canh khong ty y t}'éng, dit chéu hoa, thay ddi loai cay,
vi tri cdy canh trong truéng khi chua cé su dong y cua b phén phu trach, Khéng
ngét hoa va vitt rac vao céc chiu cdy.
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’ k) Khéng Cho r 4 , 2 3
’ i 5 Pheép bat cit t3 chirc hoiic tap thé na i trudmg sir dung nguon
dién, ngudn nuée, C4 ' hodc tap the nao ngoai g

i, 0C. Cam tir y dau néi hé théng cAp dién, cdp nudc, dién thoal, mang
cin tr? ra ngoal khudn vién trudng cho ngudi ngoai sir dung; khong de do dac gay

, 1o VISC van hanh, sira chira cac ti dién, héc chira chay tai cc ting va trong
phong lam vigc. '

3. Tai sén duge giao cho céc bd phén, ca nhan sir dung
_ ) Céc phong lam viéc phai dugc bb tri hgp ly, gon gang, thudn loi cho cic
thaph vién lam viéc va dam bio céc didu kién vé& chiéu sang, diéu tiét khong khi,
dudng truyén tin hiéu dién thoai, internet theo diing céc quy dinh cia nha nuoc.

‘ b) Khéng dem céc chét doc hai, chit d& gay chdy nd, 6 nhiém mai trudng vao
phong lam viée, phong hoc.

¢) Phuong tién théng tin lién lac (ké ca duong truyén internet) tai truong chi
duoc sir dung vao muc dich cong vu.

d) Hét gir 1am viée phai tit cac thiét bi dién va khoa cira phong 1am viéc. Khi
nghi 1am viéc, chuyén cong tac,... phai ban giao tai san cho bd phén quan ly.

d) Hang ngay sau méi budi hoc nhan vién bao vé khoa hét cac phong hoc, cong
chinh cta trudng.

A - -~ - - re =
Diéu 9: Bao dudng, sira chira tai san

Bao dudng: Nha trudng thyc hién viéc sira chita va dinh ky bio dudng toan bd &
tai san theo che d9, tiéu chuan k¥ thuét quy dinh. Khi tai san bi hong, bd phan duoc
giao sir dung va quan ly s& thyc hién quy trinh sau:

1. B6 phan truc tiép sir dung 14p phiéu dé nghi stra chira tai van phong nha
truong;

2. T4 trudng td vin phong chi dao bd phén quén ly tai san kiém tra thyc té, dé
xuat phuong an stra chita, ky xédc nhin va chuyén Hi¢u truéng (Phd hiéu trudng
phu trach phé duyét)

3. Sau khi sira chita xong, thuc hién ban giao tai san cho bd phén quan ly va st
dung c6 bién ban kem theo.

Céc trudng hop sau ddy nha trudng khéng stra chira, cic by phén truc tiép sir
dung phai ty stra chita. Sau khi nha truong thanh 1ap ban kiém tra tai sin x4c nhén:

- C0 y lam hong tai san hodc khong c6 y thic giit gin, bao vé tai san;
- CO y lam mat tai san;

- Sir dung tai sin khong ding noi quy dinh (tu y di chuyén tai san khi chua
dugc phép cua nha truong);
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Dicu 10. Thy hdi, didu chuyén, thanh Iy tai sin cong "
sc td. ca nhan tron 3
1. Tai san Nha nugc (nha truomg) duge giao cho cac toénce.l nhan trong nha
ruong quén 1y, sir dung s& bj thu hé; trong c4c truomg hop sau day:

. . ik an 1V, st tai san
sy A b9 phan (hofc c4 nhan) duge giao trye tiép quin 1, Wt ohie niing
khf)ng con nhu ciu st dung hodc giam nhu cdu sir dung do thay doi c s
nhiém vy va céc nguyen nhén khc;
b) Tai san thira so vg; ti€u chuan, dinh mirc dugc phép sir dung;
c) Tai san sir dung sai muc dich, trai quy dijnh ctia Nha nuée.
2. Viée diéy chuyén taj san t b0 phén niy sang b phén khéc trong nh truémg
do Higu trusng quyét dinh, Taj san dieu chuyén phai duoc kiém ké, xéc dinh gia trj
con lai, ghi ting, giam tai san va gi4 trj taj san, dang ky lai tai sin véi ke toan don

VL. HO so dé nghj diéy chuyén tai san cua cic ddj tugng sir dung tai san dugc giri

dén Phé higu truemg phy tréch beo gém: '

a) Bién ban da

nghj diéu chuyén tai san cua cic déi tugng truc ti€p quan ly, sir
dung tai san;

b) Bang téng hop danh muyc tai san d& nghj didu chuyén, bién ban dénh gi lai
g1a trl nhiing tai san didy chuyén va céc hd so cia taj san;
¢) X4c nhén cta déi tugng da nghj tiép nhén tai san,

3. Tai san hét han sir dung theo ché d$ ma phai thanh 1y; tai san chua hét han sir
dung nhung bi hu héng khéng con sir dung dugc hoic vié

Quy trinh thanh ly theo Nghi dinh 151/2017/ND- Cp ngay 26/12/2017 cia
Chinh phu quy dinh chi tiét mét sé didy Luét Quan ly, sir dung tai san cbng; Luat
quén ly, sir dung tai san cbng ngay 21/6/{2017; Théng tur s 45/2018/TT- BTC ngay
07/5/2018 ctia B$ truéng Bo Taj chinh vé huéng dén ché dg quan 1y, tinh hao mon,

3.1. Péi véi cong cu, dung cu: H so bao gdm:

a) Bién ban x4c nhan hién trang cong cy, dung cu;

b) Quyét dinh thanh Iap ban thanh ly cong cy, dung cy;
¢) Bién ban dinh gi4 thu héi cong cy, dung cy;

d) Bién ban thanh ly cong cu, dung cu.
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s IB)hZ DﬁlVél tai san khc‘)ng phai cdng cu, dung cu: Léap hé so chuyén
en Fhong Gido duc va Do tao va Phong Tai chinh - Ké hoach bao gom:

v ‘a.) Y:’m ban ﬂié Ilg_hi thanh 1y tai san (trong d6 néu rd trach nhi¢m tb chire thar~1h
y 1a1 san; dy toan chi phi sira chira tai san trong trudmg hop xdc dinh viéc sua chira
tai san khong hiéu qua);
. D) Danh muc ti sin dé nghi thanh Iy (ching loai; s0 luong; tinh trang; nguyén
g1a, nguyen gia con lai theo sd ké toan; 1y do thanh ly).
I , . Chimeg 1L N
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Diéu 11. Xir Iy vi pham vé quan Iy, sir dung tai sidn cong

1. Hinh thitc xir 1y vi pham vé quan 1y, sir dung tai sin cong:

a) Nhic nh;

b) Thong béo trong toan truong;

¢) D& nghj ha bac khi xét danh hiéu thi dua;

d) Pé nghi xir Iy ky lut.

2. Hinh thiic nhéic nho duge 4p dung @i voi cac tb chirc va ¢4 nhdn c6 hanh vi
vi pham lan diu c4c quy dinh vé quan ly, sir dung tai san cong.

3. Trudng hop céc by phén va ca nhan da duoc nhic nho nhung van tiép tuc co
hanh vi vi pham quy dinh vé quan ly, st dung tai san cong thi bi xir ly bang hinh
thirc thong bdo cong khai trong toan truong.

4. Céc bd phan, c4 nhan tai dién cing mdt hanh vi vi pham tir 03 lin tré 1én
trong mgt nim hodc tuy theo mirc d6 vi pham, thi bi dé nghi ha mdt cap khi xét
danh hiéu thi dua trong nam.

5. Ngudi vi pham céc quy dinh cua Quy ché nay Qé xay ra thiét hai tai san cong,
ngoai viéc bj xir ly theo céc hinh thirc tai khoan 1 di€u nay con phai bj xir ly trach
nhiém vét chat theo quy dinh hi€n hanh.

MNLY >

Piéu 12. Trinh tw va thii tye xir Iy vi pham quy dinh v& quén 1Y, sir dung tai
san cong. .
1. Thong bao vi pham
_Céc bd phan va Fé nhén khi phéat hi¢n hanh vi vi pham céc quy dinh cua Quy
ché nay ho:'zlc phét hién cén bg, gido vién, nhén vién, hoc sinh lam thit thoat, mét
hu hong _te‘u sdn cong thi théng bdo bang moi hinh thirc (théng béo truc tiép qua;
dién thogi, giri vin bin...) dén Hiéu truong (pho hiéu truémg phy trich).
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2. Lap bién ban vi pham
Khi nhén dugc théng bao vé vi pham quy dinh vé quan ly, sir dung tai san cong,
Hiéu truéng chi dao tién hanh: Klem tra xdc minh, nhic nhd, so b danh gia thiét

hai, 1dp bién ban vi pham quy dinh vé quan ly, st dung tai san cong.

3. Hiéu trudng yéu ciu céan b, gido vién, nhan vién hoc hoc sinh vi pham quy
dinh vé quan ly, sir dung tai san cdng hodc gdy ra thiét hai tai san cong viét ban
tudng trinh vé vu viée, tir kiém diém ban than.

4. Quyét dinh xir Iy vi pham

Hiéu trudng xem xét, quyét dinh xir Iy vi pham:

a) Nhic nhé hogc thong bdo cong khai trong toan trudng dbi véi cic truéng
hop bi xtr ly theo cédc hinh thirc nhic nhd;

b) Thuc hién quyét dinh xir Iy vi pham;

c) Trinh tu x1 ly ky luit, xem xét ha bac danh hiéu thi dua dbi voi céc bd phan
va ca nhén vi pham céc quy dinh vé quan ly, sir dung tai san cong thyc hién theo
quy dinh huéng dan thi dua khen thuéng ciia nha truong. Xir ly trach nhiém vét
chat theo céc quy dinh cuta phap luat.

. Chwong IV
TO CHUC THUC HIEN

Diéu 13. Trich nhi¢m thi hanh
Céan b6 quan ly, vién chirc, nhdn vién, ngum lao dong, hoc sinh cé trach

nhiém thuc hién nghiém tic Quy ché ndy. Ban gidm hiu, truéng cic doan thé, t6
truéng chiu trach nhiém gidm sét céc déi tugng thuc hién Quy ché nay.

Piéu 14. Té chirc thuwe hién

1. Quy ché nay da dugc cong khai thao luan rong rdi, dan chu trong trudng
trude khi Hiéu truong ky ban hanh. Sau khi ban hanh, vin phong c6 trach nhiém
coéng khai theo quy dinh. Cac truong hop phat sinh ngoai Quy ché nay dugc thuc
hién theo Luit Quéan ly, sir dung tai san céng, Nghj dinh s6 151/2017/NP-CP va
cdc van ban phap ludt khac c6 lién quan.

2. Quy ché nay c6 hiéu luc ké tir thang 9/2024 dén hét ngay 31/8/2025./.

HIEU TRUONG
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